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Guidelines for borrowing, exhibiting and using the collection of the 

Museum of Institute of Ethnology of the Academia Sinica 
1999.05.31 Passed at the institute affairs meeting  
2008.12.22 Revision passed at the fourth institute affairs 
meeting 
2009.04.17 Revision passed at the first interim institute 
affairs meeting 

1. The museum of the Research Institute of Ethnology of the Academia Sinica (referred to below 
as “the museum”) expressly resolves to set these guidelines, in order to facilitate the usage of 
its stored collection and resources by researchers and members of this and other institutions. 

2. Researchers of this establishment may contact the museum to borrow from the collection for 
consultation in the context of their research, but can only do so inside the Museum, without 
any permission to bring borrowed documents outside this establishment  

3. Academic institutions or academic researchers devoted to interrelated disciplines wishing to 
borrow data relating to the collection for the purpose of their research must first submit a 
formal application at the museum. Those who wish to borrow from the collection to conduct 
research, take photographs or use of the collection for the purpose of publications must have a 
detailed research plan, explaining the identity of the user, academic background, publications, 
research objectives, content of research, designation or category of the historical item needed, 
time of borrowing and method of use, etc. Following approval of the museum committee and 
approbation of the director of this institute, the borrowing will be conducted jointly with the 
management personnel of the museum at a specified location within the museum, and in 
compliance with these guidelines. 

4. Museums in Taiwan and abroad who need to borrow items from the collection for exhibition 
must solicit the approval of the museum committee by way of official documents that must be 
sent to the museum two months in advance for general historical items, and three months in 
advance for valuable chattel. The applicants will be granted the right to borrow items from the 
collection only after obtaining the sanction of the museum committee, and under the necessity 
to comply with the following conditions:  

i. Reciprocal principles must be set between both parties that would allow this 
establishment to consult or borrow items stored in the collection of the other party if 
needed.  

ii. A contract or agreement of exchange must be redacted, including a description of the 
project of the exhibition event and of the security installations at the site of the exhibition, 
a list of the names and quantity of items from the collection to be borrowed for display, 
as well as of the duration of the loan. After reception of an official receipt, both parties 
will jointly oversee the exchange as well as the return of the said item(s) according to 
schedule. Any extension of the loan will require the prior agreement of this establishment. 
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Upon the completion of the exhibition, objects will return to the museum for a joint 
inspection. 

iii. The organization borrowing from the collection is responsible for the insurance of said 
items from the time when items are loaned out of the museum to the moment they return 
to the museum. Any cost accrued due to the shipping both to and from as well as the 
insurance of borrowed objects will also be paid for by the borrowing organization. The 
borrowing organization will be responsible for any and all reparations due to damage, 
defacement, and miss placement of items upon return to the museum.  

5. Researchers conducting research and or reviewing relevant material at designated locations are 
permitted to have in their possession personal stationery implementations such as pen and 
paper. Items such as hand bags, coats, hats, and rain gear shall remain outside the designated 
viewing area, excepting special needs agreed to by museum staff. Any and all personal 
valuable items are solely the responsibility of the visiting researchers. Upon leaving the 
museum, the researchers shall inquire with the museum staff for an examination of any items 
from the collection that the researchers intent to borrow. The researchers should show the 
museum staff the items they take with them inside the museum, and the museum retains the 
right to examine any item that researchers bring with them. 

6. Samples, negatives, and documentation belonging to the museum shall not be loaned nor 
moved outside of museum premises, except by sanctioned personnel. Items exchanged during 
the course of loaning and returning shall be verified by the museum staff and the borrower. 
Detailed recording shall be made and agreed to by the undersigned in event of any or all 
discrepancy or new found damage of the items loaned from the collection upon return. 
Researchers wishing to scan, measure, or film items shall submit proper applications and shall 
only commence upon approval. During use of loaned samples, shall usage exceed the scope of 
the original application; an additional application must be submitted and sanctioned prior to 
commencement.  

7. The museum’s collection are both precious and fragile due to their age; the utmost care must 
be affected in its handling. Saving necessity, usage shall be limited to film and digital 
reproduction or documentations of the museum’s collection. Prior to the usage of the 
museum’s collection hands must be sanitized, and respirators and gloves be assumed. Pencils 
shall be the writing implement as much as possible, no writing or markings are allowed to be 
made on the sample. Researchers are prohibited to affect movement upon loaned samples.  

8. Utmost care should be taken by the researcher to cherish the museum’s collection and 
documentations. Incidences of damage, defacement, or misusage shall be fully investigated by 
the museum. The museum shall pursue full restitution once any and all damages have been 
assessed by a professional appraiser. Rights to future application and current usage of the 
museum’s collection shall be revoked.  

9. Smoking and eating is strictly prohibited within the museum and its collection warehouse 
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premises. Reverence and restraint shall be observed. 

10. In the event that a photograph of loaned items from the collection shall be made by the 
researcher for the purpose of his or her research; an application must be submitted to the 
museum committee and sanctioned by the Institute Director prior to commencement of the 
said reproduction. The reproduction shall be made by a professional approved by the museum, 
and back-up files shall be provided to the museum. In the event that a request is made to 
borrow museum negatives, necessity shall be determined by the museum upon which either 
reproductions, or digital files will be provided. Any and all reproductions and photographs 
shall be returned to the museum following its usage.  

11. Any and all usage of items from the collection shall be limited to the scope of its 
accompanying approved application. Any usage outside the scope of its original approved 
application shall seek further approval by the museum through an additional application. 

12. Any persons within or outside of the Institute of Ethnology of the Academia Sinica using its 
collection and any and all relevant documentation and information pertaining to its collection 
must sign a usage of information authorization agreement. Any and all publications pertaining 
to the museum’s collection shall disclose in detail the origin of collection, the collector, the 
year collected, as well as museum’s custody and contribution. Upon publication, the museum 
shall be provided with two duplicates of said publication, one for the museum’s reference and 
one for the collection of the Insitute’s library. Furthermore, descriptive information produced 
based on the collection of the museum shall be forwarded to the museum for its future use. 
Relevant authorization agreement letters shall be drawn up additionally by the museum 
committee.  

13. Licensing and usage fees shall apply, relevant regulations to be set forth by the museum 
committee. 

14. The Institute of Ethnology possesses a digital archive of information and digital files 
pertaining to its collection . The usage and management of the said digital archives are 
governed by relevant regulations.  

15. Violators of museum guidelines, upon review by the museum shall be revoked the rights of 
usage and prosecuted to the full extent of the law. 

16. This said guideline shall be effective immediately upon release; any matters unaddressed shall 
be met by future amendments thereafter. 

17. Implementation of this said guideline will commence upon approval and or amendment by the 
institute affairs meeting.  


